
Working with Media Conversion and Media in PowerPoint 

 

Free Download Manager 

Once this program is installed, all downloads will go to this folder: C:\Downloads. 

You can open a file by double-clicking on the file. 

You can convert a file by choosing the Media Preview/Convert tab.   

 

 

  



Once you click on the Media Preview/Convert Tab, you will need to select the file to convert 

from the main download window.  Then click on the Convert Tab.  You can now choose which 

file format to convert to.   

 

 

You can select the quality of conversion.  The higher quality, the better the file will look and/or sound, 

but the longer it will take to download. 

Click OK to start the conversion.  You will see a conversion process window.   

When the process is complete, you can select a location to save to. 

Click Save.  

 

 

 

  



You Tube Downloader 

First, have the you tube URL ready. 

Enter the URL in the first slot.  Make sure that the Download video from You Tube button is 

selected. 

Click OK. 

 

 

 

 

If you have Free Download Manager, you will see this box.  Click 

Cancel. 

 

 

 

Select the location to save to:  Click Save. 

 

 

  



Open You Tube Downloader again.  This time, select the button for Convert video (previously 

downloaded) from file. 

 

 

 

 

 

 

Select the downloaded file by clicking on the browse button.   

Find the audio or video file and click Open.  

 

 

 

 

 

 

 

Next, you will need to select the file type to convert to.   

 

  



File Extensions and Types 

File Extension Explanation PowerPoint? 

.asf Advanced Systems Format File ς Audio and Video 
Media container format developed by Microsoft, primarily for 
streaming media; specifies the structure of the audio or video 
stream, but not the encoding method; can be compressed 
using a variety of video codecs. 
 
ASF files often contain Windows Media Audio (.WMA) or 
Windows Media Video (.WMV) data. 

Yes 

.avi Audio Video Interleave File; 
Video container or wrapper format created by Microsoft; 
stores video data that may be encoded in a variety of codecs; 
typically uses less compression than similar formats such as 
.MPEG and .MOV.  AVI files can be played by various video 
players, but the player must support the codec used to 
encode the video data. 

Depends on 
if the 
computer 
has the right 
codec file. 

.flv Flash Video ς You Tube; 
Flash-compatible video file exported by the Flash Video 
Exporter plug-in (included with Adobe Flash) or other 
program with FLV file support; consists of a short header, 
interleaved audio, video, and metadata packets; audio and 
video data is stored in a similar format used by standard Flash 
(.SWF) files. 
 
The FLV format is an open format that is also supported by 
non-Adobe/Macromedia programs; FLV files may be exported 
from QuickTime Pro or other applications that can export to 
the QuickTime file format. 
 
Macromedia was acquired by Adobe in 2005, so Macromedia 
Flash Player is now Adobe Flash Player. 

No 

.jpeg 

.jpg 
Image   
Compressed graphic format standardized by the JPEG (Joint 
Photographic Experts Group); supports up to 24-bit color, 
which makes JPEG a good format for storing digital photos; 
compressed using lossy compression, which may noticeably 
reduce the image quality if high amounts of compression are 
used. 
 
JPEG images are commonly used for Web graphics and for 
storing photos taken with a digital camera. More commonly 
seen with a .JPG extension. 

Yes 



File Extension Explanation PowerPoint? 

.mov Apple/iPod Video/ Apple QuickTime Movie; 
Common multimedia format often used for saving movies 
and other video files; uses a proprietary compression 
algorithm developed by Apple Computer; compatible with 
both Macintosh and Windows platforms. 

Yes, but 
only if you 
first setup 
the program 
to play .mov 
files. 

.mp3 Audio  
Compressed audio format developed by the Moving Picture 
Experts Group; uses "Layer 3" audio compression; commonly 
used to store music files and audiobooks on a hard drive; may 
provide near-CD quality sound (stereo, 16-bit) in a file 
roughtly 1/10 the size of a .WAV or .AIF file. 
 
The quality of an MP3 file depends largely on the bit rate 
used for compression; common bit rates are 128 kbps, 160 
kbps, and 192 kbps; higher bit rates result in higher quality 
files that also require more disk space. 
 
MP3 files are supported by most portable music players, such 
as the Apple iPod and Microsoft Zune; they can also be 
played on the Amazon Kindle; Symbian OS mobile phones can 
play MP3 files using the UltraMP3 program. 

Yes 

.mp4 

.mpg4 
iPhone Video 
Movie or video clip that uses MPEG-4 compression, a 
standard developed by the Moving Picture Experts Group 
(MPEG); commonly used for sharing video files on the 
Internet. 
 
The MPEG-4 video format uses separate compression for 
audio and video tracks; video is compressed with MPEG-4 
video encoding; audio is compressed using AAC compression, 
the same type of audio compression used in .AAC files. 

Yes, as a 
hyperlink. 
Insert text, 
select text, 
Insert 
Hyperlink 
and 
hyperlink to 
the file. 

.mpg Common video format standardized by the Moving Picture 
Experts Group (MPEG); typically incorporates MPEG-1 or 
MPEG-2 audio and video compression; often used for 
creating downloadable movies. 

Yes 

.wmv Windows Media Video 
Video or audio file based on the Microsoft Advanced Systems 
Format (ASF) container format and compressed with 
Windows Media compression; basically an .ASF file that is 
encoded using the Windows Media Video (WMV) codec. 

Yes 

  



PowerPoint 

To insert movies in PowerPoint, go to Insert/Movie   

To insert sound files in PowerPoint, go to Insert/Sound 

To insert a hyperlink, type text or insert a picture, select the text or picture and then 

Insert/Hyperlink. Hyperlink to the file you wish to play. 

 

 

 

You can choose to have the movie/sound file play automatically or when clicked with a mouse. 

 

 

 

 

 

 

  



To Package a PowerPoint so that the 

media files are included: 

Go to the Office button and select 

Publish/Prepare for CD 

 

 

 

 

 

 

 

 

 

 

Name the CD.   

You can either Copy to Folder... or Copy to CD. 

 

 

If you copy to Folder, you can name the folder and select the 

location. 

 

 

You will be asked to include linked files.  You must select Yes in order for the media files to be 

included. 

 


